Getting Started with the Online Driver Education Program (DEP) Application

Keep in mind that no rules or forms have changed. The main difference is that you complete the forms online so that DEP does the calculations;
produces the reports that must be printed, signed, and mailed to DOE; and creates summary reports.

Three reports must be completed and submitted using a submit button in the application:

School-level information:
Driver Education Teachers/Instructors
Driver Education Status Questionnaire
Division-level information:
Request to Charge a Fee for Behind-the-Wheel during the Regular School Year

Two reports are generated by the application that must be printed, signed, and mailed to DOE:

School level Application for Program Approval (Teachers/Instructors information)
Division level Driver Education Program Approval Certification (Including fee information)

The DEP application is accessed via DOE’s SSWS system.

The school division SSWS account manager must grant access to DEP (either school level or division level access, as appropriate) to each
individual who will enter information. Individuals granted division level access are responsible for submitting the final report to DOE, but can
also enter school level information. If necessary, contact Janet Ragland at DOE to obtain the name of the school division SSWS account
manager.

Instructions have been broken down into four files:

e Getting Started (which also includes information on logging into SSWS and finding the DEP application on the following pages.)
e Division Level Users

e Teachers and Instructors Information

e Status Questionnaire



Go to the DOE homepage, and find “SSWS Login” in the blue area at the right. Click on it.
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Back-to-School Safety

Every schaaol day, nearly one million Virginia students are transported to and from
school, field trips, athletic events and other school-related activities on the moare than
15,000 school buses operated by the commonwealth's school divisions. Schaol Bus
Safety & Me (PoF) and Safe Practices for Loading & Unloading (PoF) provide
information to help keep students safe.

Calling all High School Students

‘Want to learn the skills necessary for success in a career or at college? Register by
September 16 for a free, 10-week online course with interactive content and
achievement badaes. Registration and information from Lonawood University.

News & Announcements @

S Virginia's public
schools are beginning
anew trend line with
the implementation of
more challenging
standards and
assessments. The goal is to build on
the progress already made under the
Standards of Learning pregram and
ensure that all graduates possess the
knowledge and skills needed for
success in college and the workplace.

— Dr. Patricia . Wright,
Superintendent of Public Instruction
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VIRGINIA DEPARTMENT OF EDUCATION
NOTICE AND WARNING

This system is the property of the Virginia Cepartment of Education. Access to this system is limited to persons
authorized by either the Virginia Department of Education or Virginia School Division Account Managers. Persons
permitted access shall use this system only for those purposes for which they have been authorized and shall not share
access to their accounts with others. All accesses and activities on this system may be monitored. Any evidence of
unauthaorized access, unauthorized use, misuse, or abuse of this system or the infarmation contained in this system
may be reported to the appropriate authorities for investigation and prosecution

Infarmation accessed via this system may be sensitive andfor confidential. Persons using this information are
cautioned that federal, state, and lacal laws and palicy may apply to the dissemination of this information to athers
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If you need additional information about how to use SSWS, click on “SSWS Instructions” at the top right.
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Requirements:
i @ [P Standard Look and Feel Overview:

[F Test Systen
MNotification:

[F Accessing S5WS:
EP Faorgotten Password:

[F Temporary Passwords:

Single Sign-on for Web Systems (SSWS) is a portal through which school division personnel may
access many of the Virginia Department of Education’s data collection processes. reports, and
applications. It is intended to provide a simple, secure. and reliable environment for access to all of
the different types of education information managed by school divisions. SSWS. as the name
implies. allows each person to have access to many different data collection processes. reports, and
applications with one single login-id and password. Securify and access to data is maintained at the
account level so each person only has access to the information and applications they need to use
Account security is maintained by the use of a password that is only known to the individual.

EF Required Passwiord
Change:

EP E-mail Address:

[P Password and E-mail
Change:

[F Data File Transfer

{Dropbox):

The local SSWS Account Manager in each school division is assigned the duties of maintaining the
SSWS accounts and granting access to applications. They must establish an account for each person
in the school division needing access, and grant access to each required application. Before a staff
member can perform any work within SSW'S, their account must first be setup by their Account
Manager and granted access to the required application modules.

Software / Hardware Requirements:

Standard office desktop computer equipment with an Internet connection is required. as is a browser
such as Internet Explorer. Netscape, or Firefox. The SSWS menu and security modules have been
converted for compliance with the Virginia Information Technology Accessibility Standard (GOV =
103-00). the State Web Site Standard (GOV 106-00). and the VDOE Web Standard. In the near
future each managed application will also be converted to these standards.

SSWS is designed to be best viewed using the full screen at a resolution of 1024 X 768 and Medium

Text Size. It will operate correctly however at any higher resolution and smaller text size selected by v
I 423
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The first time you log into SSWS you will be asked to answer a number of security questions. Just answer the minimum required.

Then click on Driver Education Program (DEP)
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